[Tpunoxenne Neb
K YUYeTHOH IMOJIUTHKE TS
1esei OrHKETHOTO ydeTa

[Topsimok mepegaun JOKYMEHTOB OyXTajlTEepCcKOro yuera
IIPY CMEHE PYKOBOJUTEIS U IJIABHOTO OyXrairepa

1. Ilpu cMeHe pyKOBOAMTEINS WIIM TJIABHOTO OyXrajiTepa yUpex1eHus (fanee — yBOJIbHSIEMbIE
JMIa) OHU 00SI3aHBI B paMKax Mepeaadn e 3aMECTUTEII0, HOBOMY JJOJDKHOCTHOMY JIMILY,
MHOMY YIIOJIHOMOUYEHHOMY JIOJDKHOCTHOMY JIMILY YUPEXJICHUS (Jajaee — yIOoJIHOMOYEHHOE JIUIIO)
nepenaTb JOKyMEHTHI OyXraJaTepcKOro yueTa, a TakoKe IMe4aTH U ITaMIIbl, XpaHsIIuecs B
Oyxraiarepuu.

2. [lepenaya OyxraaTepcKuX JOKYMEHTOB M I€YaTeH MPOBOIUTCS HA OCHOBAHWH TIPHUKa3a
pyKoOBoOIUTENS YupexaeHus nin Komurera o0pa3oBaHusi, OCYIIECTBISIONICTO (YHKIIUU U
MIOJIHOMOYHS yUpenauTens (aajiee — yapeuTerp).

3. Ilepenaua qOKyMeHTOB OyXydeTa, IieyaTei U ITaMIIOB OCYLIECTBIISIETCA [IPH Y4acTUN
KOMUCCHH, CO3JaBaEMOU B yUPEIKICHUU.

[Tpuem-niepenava OyXraaTepCcKux TOKYMEHTOB O(hOPMIISIETCSI aKTOM TpUeMa-Tiepeadn
OyxranTepckux ToKyMeHTOB. K akTy npuiaraercs nepeueHb rnepejaBaeMbiX JOKYMEHTOB, UX
KOJIMYECTBO U THIL.

AKT npuema-nepeiauu J1ej1 J0JKEH MOJTHOCThIO OTPaXkaTh BCE CYIECTBEHHBIE HEAOCTATKU U
HapyIICHHUS B OPraHU3alK paboThl OyXTalTepHH.

AKT npuema-nepeiayy MoAIMChIBAETCS YIIOJIHOMOYEHHBIM JIMIIOM, IIPUHUMAIOLIUM Jiea, U
YJIeHAMHU KOMHUCCHUU.

[Tpy HEOO6XOIMMOCTH UJIEHBl KOMHCCUU BKJIFOYAOT B aKT CBOM PEKOMEHALMHU U MTPEUIOKEHUS,
KOTOPBbIE BO3HMKIIM IIPH ITpUEME-TIepeIade Jel.

4. B xomuccHio, yKa3aHHYIO B MyHKTe 3 HacTosiero [lopsaka, BKIIOYAIOTCS COTPYIHUKH
yUpexkAeHus U (WIK) yIpeuTels B COOTBETCTBUHU C MPUKA30M Ha Iepeady OyXraaTepcKux
JIOKYMEHTOB.

5. Ilepenarotrcs clienyrOnme JOKYMEHTHI:

yueTHasi IOJUTHKA CO BCEMU MPUTIOKEHUSIMU;

KBapTaJIbHBIC M T'OJIOBBIC OYXTAITEPCKUE OTUETHI M OAJTAaHCHI, HAJIOTOBBIC JCKIIapaIliu;
10 MJIAHUPOBAHUIO, B TOM YHCIIE OFOJKETHASI CMETa YUPEKACHHUS, MIaH-TpaQuK 3aKYIIOK,
000CHOBaAHHMS K IJIaHAM;

OyXrajaTepcKue perucTpbl CHHTETUYECKOTO U aHAIMTUYECKOTO y4eTa: KHUTH, 00OPOTHBIE
BEJIOMOCTH, KapTOUYKH, KYpPHaJIbl ONEPALIHI;

HAJIOTOBBIE PETHUCTPHL;

0 3JI0JDKEHHOCTH YUPEKICHUS, B TOM YHCJIC 10 YIIJIaTe HAJIOTOB;

0 COCTOSIHUU JIUIIEBBIX CYETOB YUPEKICHUS;

0 YYEeTy 3apIuiaThl ¥ M0 NEPCOHUPUIIUPOBAHHOMY YUETY;

O Kacce: KacCOBbIe KHUTH, )KYPHAJIbI, PACXOIHBIE U IPUXOIHBIE KACCOBBIE OpIepa, JCHEKHBIC
JOKYMEHTBI U T. 1.;

aKT O COCTOSIHUU KaCChl, COCTaBIICHHBI HA OCHOBAaHUH PEBU3HH KACChI U CKPEIUICHHBIN
MOAMKCHIO TJIABHOTO OyXTanTepa;

00 yCTOBHSIX XpaHEHUS U YUeTa HATHUHBIX JCHEKHBIX CPEICTB;

}IOFOBOpBI C IMoCTaBIIIUKaMU 1 HO)IpH}IqHKaMH, KOHTpaFeHTaMI/I, apeH)II)I uT. Aa.,
JIOTOBOPBI C TIOKYTIATENISIMH YCIIYT U padOoT, MOAPSAYMKAMH U TTOCTABIIUKAMU;



y4peauTenbHbIe JOKYMEHThI U CBUACTENIbCTBA: TIOCTAHOBKA HA YUY€T, IPUCBOCHUE HOMEPOB,
BHECEHHUE 3aIUCEIl B €IMHBINA peecTp, KOJbI U T. 11.;

0 HEIBIHKMMOM MMYIIECTBE, TPAHCIIOPTHBIX CPEACTBAX YUPEKICHHUS: CBUACTEIILCTBA O IIpaBe
cobctBeHHocTH, Boiucku u3 EI'PII, macnopra TpaHCIOPTHBIX CPEACTB | T. 11.;

00 OCHOBHBIX CpPECTBAX, HEMATEPUATIBHBIX AKTUBAX U TOBAPHO-MATEPHAIbHBIX [IEHHOCTSIX;
aKThI O pe3yJbTaTax MOJHOW MHBEHTApU3AIMH UMYIIECTBA U (PMHAHCOBBIX 003aTEeNIbCTB
YUPEKIACHUS C TPUIOKEHUEM HHBEHTAPU3AIIMOHHBIX OMKMCEH, aKTa MPOBEPKU KACChI
YUPEKICHUS;

aKThI CBEPKH PACUYETOB, MOATBEPHKAAIOIINE COCTOSTHUE AEOUTOPCKON M KPEIUTOPCKON
3aJI0JKEHHOCTH, TIePEUYEHb HEPEATbHBIX K B3bICKAHUIO CYMM JIEOUTOPCKON 3a/I0JDKEHHOCTHU C
MCYEPIIBIBAIOIICH XapaKTEPUCTUKON 110 KAKI0U CyMME;

aKTbl PEBU3HI U POBEPOK;

MaTepHuaibl 0 HeIoCTayaxX U XUIICHUSX, IepeJaHHbIX U HE TIEPEIaHHbIX B IPABOOXPAHUTEIIHLHBIC
OpraHsl;

OJIAaHKU CTPOTOM OTYETHOCTH;

uHas Oyxranrepckasi JOKyMEHTAIHsl, CBUIETEIbCTBYIONIAs O ACSITETbHOCTU YUPEKICHHUS.

6. [Ipu moanucaHuu akta npueMa-nepeaadn Mpu HATMYUH BO3PAKEHHI 110 TyHKTaM aKTa
PYKOBOJUTEIb U (HJIM) YIOJTHOMOYCHHOE JIUIO M3JIaraf0T UX B TUChMEHHOU (hopme B
NPUCYTCTBUH KOMHUCCHHU.

UsneHbl KOMUCCHH, UMEIOIIME 3aMEYaHHS IO COJIEPKAHUIO aKTa, MMOAMUCHIBAIOT €T0 C OTMETKON
«3amevaHus npuiararoTcsy. TeKcT 3aMedaHnii n3naraercsi Ha OTAEIbHOM JIUCTE, HeOObIINE O
00BbeMy 3aMeUyaHHs JOITyCKaeTcsl PUKCHPOBATH HA CAMOM aKTe.

7. AKT ipueMa-tiepeiaun opopMIISIETCS B TIOCICTHII pabouuii IeHb YBOJIBHIEMOTO JIMIIA B
YUPEXKIECHUU.

8. AKT npuemMa-tiepeaadu e COCTABISAETCA B TPEX IK3EMIUIIpax: 1-il 9K3eMIUIAp — YIpeauTeto
(PYKOBOJIUTEIIO YUPEKIEHUS, €CIIU YBOJIBHSAETCS INIaBHBIM Oyxranrep), 2-il SK3eMIuisp —
YBOJIbHAEMOMY JIMILY, 3-H 3K3EMIUISIP — YIOJHOMOYEHHOMY JIMILY, KOTOPO€ MPUHUMAJIO JIela.



